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1.0 Purpose: 

The purpose of this work instruction is to provide specific requirements for the proper sanitization of highly touchable surfaces within the entire facility in response to a worldwide pandemic.

This work instruction will also provide the details and requirements for proper personal protective equipment, task expectations, and training required. 

2.0 Scope: 

This work instruction applies to any and all personnel who are tasked to clean highly touched surfaces. Only authorized and trained personnel are allowed to conduct this task. However, if an unauthorized person conducts this task, they too fall within the scope of this Work Instruction. 

3.0 Responsibility: 

All operators as well as the following salaried team members are responsible to ensure all provisions of this Work Instruction are followed:

· Area Section Managers

· Maintenance Managers

· Salaried Supervisors (all shifts, all departments)

4.0 Reference Documents

Safety Data Sheet for Betco pH7Q.


5.0 Required Personal Protective Equipment

· Safety glasses or goggles

· Brimmed hat – machining side

· Hard hat – where required in the facility
· Steel/composite toed boots

· Hearing protection

· Disposable nitrile glove

· White plastic apron 

· Respirator (fit testing required)

6.0 Procedure

All workers that are assigned to this task are required to use paper towels and Betco pH7Q to wipe down high touch areas. 

Proper PPE must be worn while conducting this task. The PPE list is further in this Work Instruction. 

Expectations

· Approximately once per hour.  

· For equipment with electronics: spray the cleaning solution on the paper towel then wipe the area

· Make sure to sign the “Cleaning Schedule” sheet in the areas that are cleaned.

Areas to wipe may include
· Hallways
· All exterior and interior door handles leading into the building

· Turnstiles, both incoming and outgoing

· ATM machine screen

· PPE machine screen

· Doorknobs/Handles
· HR

· Health services

· Safety supply closet

· Visitor bathroom

· Offices
· Lady’s Locker rooms

· Men’s Locker rooms 

· Supervisor locker room

· Door handle leading into the plant
· Breakroom

· Ladies’ restroom 
· Men’s restroom 
· Handrails 
· PPE machine screens 

· Machine screens

· Touch screens 

· Keyboards/mouse

· Time clocks touch screen
· Copier
· Microwave
· Fridge

· Other areas that you see fit
7.0 Training

· Bloodborne pathogens

· Hazard communications

· PPE

8.0 Cleaning supplies to use

· Betco pH7Q

· Mix in a spray bottle from large container in a 2 oz to 1-gallon ratio (stockroom worker can help with this = 10:1 on the bottle)

· Apply chemical label on the spray bottle

· Box of white paper towels
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9.0 Accountability

9.1 The EHS Manager is accountable to maintain this procedure and to initiate revisions as necessary.
10.0 Approval
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EHS Manager


Director of Operations

Director of Human Resources
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